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Overview 

Cards are used to display informa/on in a variety of different formats all 
throughout the site. Cards are broken up into Type, Set, Item(s).  

Card Types 

Card Types establish the style of the cards. For sites with the promo system, 
the Card Type is called Promos. The promos card type on any sta/c page 
throughout the site. 

Note: Sample Promo cards can be found in the Card Style Guide: /style-
guide-cards 
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Card Sets and Items 

Sets refers to the grouping of individual elements as a whole. Items are the 
individual units within the set. 

Note: Items do not have to have /tles. The /tle appears on the card so if that 
is undesirable, do not add a /tle. 
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Adding Cards to Pages 

Promo Card Types can be added 
to any page by clicking on the Add 
Content buMon and selec/ng 
Cards.  

The Card Set will automa/cally 
add itself to the boMom of the 
page. (Use the hamburger icon in 
the top leO corner to move it 
elsewhere on the page, if desired). 

Exis/ng Card Sets used on other 
pages can be brought into the page by typing the name of the set or scrolling 
to find it in the lis/ng.  

Or click Add New to start fresh.   
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Managing Card Sets 

Once the Card Set has been added to the page, the individual Card Items will 
display below it allowing you to make changes, if needed. You can change the 
card set at any/me using the Select a Card Set drop down. 

1. Reorder Items within the list 

2. Edit the item 

3. Delete item 

4. Edit the Card Set Op/ons (Show/me Title and Type) 

5. Turn item on or off. This op/on allows you to keep the item in the list for 
future use, but it will not display in the list un/l you turn it back on. 

6. Add a new item 
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Edi:ng Card Items 

Clicking on the Edit buMon on a Card Item to adjust the content for that 
par/cular item.  

Any changes made to the Items of an exis/ng Card Set will affect it 
anywhere that same Card Set is used. 

Image: Add an image to the 
item. (Op/onal) 

Title: Add a main /tle. 

Subtitle: Displays above the 
/tle. 

URL: Enter a URL to make the 
item clickable. 

Body: Add body text if needed. 

Button: Default is More Info. 
You can override the buMon text 
here if needed. 

Size: Select from available sizes 
4x2, 3x2, 2x2, 2x1, 1x2, 1x1. 

Background Color: Select the 
background color if not using an 
image for the item. 
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Card Image Sizes      Front End Reference - Cards 

CODE NAME DIMENSIONS

4x2 1200px by 600px

3x2 900px by 600px

2x2 600px by 600px

1x2 300px by 600px

4x1 1200px by 300px

3x1 900px by 300px

2x1 600px by 300px

1x1 300px by 300px
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Note: This is a wireframe only, used for 
reference for card sizes. Please see the site 
style guide for site specific branding.


